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1. Introduction

The ICVL Scientific Committee invites the submission of research papers to the International Conference on Virtual Learning (http://www.icvl.eu ).

All submissions must be original, not presented at other conferences, published elsewhere or submitted elsewhere for publication. The official language of the submissions is English, and spelling must be consistent with the Concise Oxford Dictionary or a corresponding dictionary.

Submissions should be made by electronic mail only to the Conference programme committee (icvl@icvl.eu). Please check the Conference web-page (http://www.icvl.eu) for more details.
1.1 Paper Contributions

Final full-length papers should not exceed 10-12 pages including all figures and references. 

Use single column layout only. Accepted full-length papers will be published in the proceedings. A revised and expanded version of selected papers will be considered for further publication.

2. Formatting Your Paper

In the following you will find detailed guidelines for formatting your paper. These guidelines include complete descriptions of the fonts, spacing, and related information for producing your proceedings manuscripts. Please follow them and if you have any questions, direct them to icvl@icvl.eu.
2.1 Basic Formatting

Page set up: Academic format (17 x 24 cm) 

Top margin:
 (5 cm)

Bottom margin: (4.7 cm)

Left margin:
 (4 cm)

Right margin: (4 cm)

Typefaces: Text: Times New Roman, 11 pt

Main title: Times New Roman, 14 pt, Bold

Heading 1: Times New Roman, 12 pt, Bold (major sections)

Heading 2: Times New Roman, 11 pt, Bold (sections within major sections)

2.2 Main Title

The main title should appear on top of the first page centred in boldface Times New Roman 14-point, initials capitalised. Leave one blank line after the title.

Author name(s) and affiliation(s)

Author names are to be centred beneath the title and printed in boldface Times New Roman 12-point, followed by a blank line. Affiliations and e-mail addresses are centred below authors’ names, in Times New Roman 12-point. Follow the author information by two blank lines before abstract.

2.3 Abstract

Every paper submitted must include an abstract. Abstracts may be used for electronic publishing on the Internet. The abstract section is to be indented an additional 1 cm from the left and right margins, and in justified italicised text. Use the word “Abstract” as the title, in boldface Times New Roman 10-point, center flush. Do not number the heading. The abstract itself is to be in New Roman 10-point Times, single-spaced type, and may be up to 200 words in length. Leave one blank line between the abstract and the keywords.

2.4 Keywords

Keywords are mandatory and may be used for indexing purposes in the proceedings. The keyword section is to be indented 1 cm from the left and right margins. Use the word “Keywords” as the title, in boldface Times New Roman 10-point, left flush. The keywords are to be in 10-point Times New Roman.

Three to five keywords are recommended, with compound expressions counting as one keyword. Do not use acronyms in the list of keywords. Leave two blank lines after the keywords, then begin the main text.

2.5 Main Text

Type your main text in Times New Roman 11-point, single-spaced and justified. Do not use double-spacing. Be sure your text is fully justified ‒ that is, flush left and flush right. The first paragraph after a heading should not be indented.

In the second and following paragraphs, the first line should be indented 0.5 cm. Please do not place any additional blank lines between paragraphs.

2.6 First-Order Headings

For example, “1. Introduction”, should be Times New Roman 12-point boldface, capitalised, flush left, with one blank line before, followed by your text on the next line. Use a period (“.”) after the heading number, not a colon. Use “Title Case” capitalisation.

2.7 Second-Order Headings

For Example, “2.2 Main title” should be Times New Roman 11-point boldface, initially capitalised, flush left, with one blank line before, followed by your text on the next line. Use “Title Case” capitalisation.

2.8 Footnotes

Do not use footnotes! If the content of the footnote is essential, it should be included in the text. If it is not essential, it should be deleted.

2.9 Headers, Footers and Pagination

Do not use headers or footers. Do not use pagination. This will be done when the proceedings are produced.

2.10 Figures and Tables

Figures should be numbered consecutively as they appear in the text. Representations that contain only textual or numerical information should be designated Tables. Tables should also be numbered consecutively as they appear in the text.

All figures and tables should have a caption. The captions should be as brief as possible, and potential explanatory information should be moved to the associated text. Figure and table captions should be Times New Roman 10-point, italicised. Use “Title Case” capitalisation for figure and table captions. Figures and tables must be numbered separately. Figure captions are to be centred below the figures. Be careful not to break tables across page boundaries.

Table captions are to be centred above the tables. For example, “Table 1. Title …” and “Figure 1. Title …”.

2.11 Mathematics

The International System of Units (SI) must be used. Include equations in the text and number them in (Arabic), for example:
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(1)
References in text should be indicated by equation number in brackets “(1)”.
For formulas and equations within the article use only MathType – minimum version 6.9.
2.12 In-text Citations
When you are using other authors’ ideas and information in your own understanding and in your own words, paraphrasing them, you need to clearly indicate the source where that specific idea/piece of information initially appeared. It is important to know that this is also an important aspect of the academic research and writing.

When citing in text within a paper, use the author/s’ (or editor/s’) last name followed by the publication year.

Example:

The digital society is one in which individuals create an attractive narrative that comes to life through posts, images and Instagram stories (Manor, 2019). 
If a work has two (2) or three (3) authors, include all the names in your citation (it is also acceptable to include only the last name of the first author followed by “et al.”, if the work has three authors).

Example:

Diplomacy is no longer limited to its initial, conventional subject matter; its application has been extended from eschewing war and maintaining peace to technology, science or the environmental protection, among others (Cooper, Heine & Thakur, 2013).

If a work has four (4) or more authors, cite only the last name of the first author followed by “et al.” each time you refer to this work (however, your reference list should include all the authors’ names).

Example:

(Ciottone et al., 2006)
The names of groups that serve as authors (e.g., corporations, associations, government agencies) are integrally written every time they occur in a text citation. 

Example:

(Ministry of Health, 2007).
There may be occasion to refer to more than one source in relation to similar information. In this case, list the sources in alphabetical order within the brackets, separated by a semicolon.

Example:

Resilience is seen as the ability to surpass adversary, fight stress and recover from hardship (Dawson, 2006; Overton, 2005).
If you cite different works which have the same author and were written in the same year, differentiate them by assigning lowercase letters (a, b, c, etc.) after the publication year. These works should be listed in the reference list alphabetically, by title (excluding ‘A’ or ‘The’).

Examples:

Eyes are susceptible to melanoma, even though it is rare (Cancer Society of New Zealand, 2013a).
According to the Cancer Society of New Zealand (2013b) the rate of…
3. Manuscript Submissions 

All papers should be carefully formatted and proofread before submission. ICVL only accepts electronic submissions, which should be in MS Word format – either as a .doc or a .rtf file. (<id_paper_Author_name>.doc) and other formats are not accepted, as these cannot be processed internally for the proceedings.
Please send your paper to icvl[at]icvl.eu as soon as it is ready. There is no need to wait for the deadline!
References
The references should be listed alphabetically at the end of the manuscript. Use the word “References” as a first-order heading. The references are to be in Times New Roman 11-point, justified, with a 0.5 cm hanging. Journal titles should not be abbreviated. Below you find examples of References, please use these conventions. 
For more practical examples, please refer to: Imperial College London ‒ Harvard Style Guide.
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